New Economy Working Papers

Guidelines for Production of Working Papers

New Economy Working Papers series is designed both to produce robust pieces of analysis that stimulate the long-term sustainable economic growth of the Manchester city region and to act as a vehicle for economic development professionals to further their personal development providing a routeway for them to publish papers.  The series is managed and overseen by an Editorial Board.

This document sets out some guidelines for the production of Working Papers.

1. Subject Matter

Working Papers should add to the knowledge of the city region and those that work in it and should contribute to furthering the long-term sustainable economic growth of the city region. Papers should be based on original thoughts / research.

2. Authorship

Working Papers are written by their authors and remain their collective responsibility (incl responsibility re data protection / confidentiality / use of data – see section 3.3 “Annexes and Reproduction of Data” for further detail) throughout the process of publication and beyond and each paper will bear a disclaimer to that effect.

Authors should be clearly identified in the initial proposal to the Editorial Board and must ensure that their employer is aware and in agreement to their authoring the given Working Paper.  One of the key aims of the Working Papers is personal development and, to this end, it is recommended that employers allow individuals to focus 10% of their working time on producing the given Working Paper.

Where other people help or their work is used in a Paper, this should be duly noted.  

3. Style and Format for Working Papers

Style:  Working Papers should be based on detailed analysis but written in a style designed to be read by policymakers and accessible to a wider public. Conclusions should be clear. Each paper will start with a half-page contextual abstract, followed by an Executive Summary of not more than one page.
Length of Working Papers:  Working Papers should be not less than 5,000 words.  There is no limit to the length of papers, but it is not anticipated that papers will exceed thirty pages.

Annexes and Reproduction of Data:  Annexes to Working Papers are discouraged.  Working Papers are intended to be robust pieces of analysis of data (and other evidence) and not the presentation of it.  This should be reflected in the style and messages of the papers being high-level and strategic.  Data, particularly key or illustrative facts should be included within papers, but need not be comprehensive. Rather, references should be made to data used and where is can be found.  (As a rule of thumb, if something is important enough to be mentioned, it should be in the document’s main body.)  

Authors are responsible for ensuring that they adhere to legal requirements regarding data protection and confidentiality, and where appropriate get permission of any third parties to use their data in an appropriate, anonymised and ethical manor.

Graphics:  Pictoral representation of information within Working Papers is strongly encouraged.  To ensure a consistent approach across the Working Paper series, an “in-house” style for the presentation of graphics is being developed.

Referencing:  The Harvard Style of Referencing should be used within Working Papers.

4.
Process for the development and approval of Working Papers

The New Economy Working Papers Editorial Board is responsible for developing the Working Papers series, and for all aspects of their content and quality control regulation

The Editorial Board consists of:

· Mike Artis

· Ed Cox

· Mike Emmerich

· Baron Frankal (Editor-in-Chief)

· Liz Goodger

· Alan Harding

· Cathy McDonagh (Editor)

· Neil McInroy

· Tim Newns

· Adrian Nolan

· Lucy Powell

· Kram Sadiq

· Martin Turner

The process and broad timescale for development and approval of Working Papers is set out below 

Stage 1:  Submission and Approval of Proposals for Working Papers

Proposals for Working Papers should be submitted to the Editor on the NEWP Proposal pro-forma.  The Editor and Editor-in-Chief may work bilaterally with the prospective authors to ensure the Proposal meets the parameters of the series.  At that point, the Editor will arrange for the submission of the Proposal to the next meeting of the Editorial Board.  

At its meeting, the Board will either accept the Proposal, reject it, or make instructive comments with a view to an amended Proposal being resubmitted at the next meeting or agreed through a written procedure. The Board’s decision is final and no appeals are possible. Feedback will be provided to the authors by the Editor.

Stage 2:  Development and review of draft Working Papers

Following Editorial Board approval of a Proposal, authors will develop a first draft of the Working Paper. For each Paper, the Board will identify a panel of between three to five “peers/experts” (at least one of whom will be a member of the Editorial Board) to provide constructive feedback on a first and, where relevant, subsequent draft(s) of the Paper.  

Members of the Panel have the option of remaining anonymous, with the exception of the aforementioned Editorial Board member who will act as the conduit between the Panel and author, feeding the Panel’s comments to the author(s) as appropriate.

Stage 3:  Finalisation of Working Papers

Once finalised, the draft Working Paper, should be submitted to the Editor. This should usually take place within six months of the agreement of the Proposal by the Board. 

The Working Paper will then be circulated to the Editorial Board.

Subject to any member of the Board raising any issues, the Working Paper will then be edited, with all amendments to be agreed by the author(s). 

5. Publication of Working Papers

Working Papers will be published in a standard and well-designed format both in hard copy and on the internet. The Editorial Board is responsible for publication.

In addition to the above, the Editorial Board is designed to provide support to the authors in further developing Working Papers with a view to them being subsequently published in the highest-quality journals.  The Editorial Board will help the authors to identify and develop contacts with appropriate journals with a view to providing a gateway for authors to further publish their work.

The Editorial Board reserves the right, without explanation, to refuse to publish Working Papers at any stage of their development.

	If you would like to submit a proposal for a Working Paper or if you have any queries with regard to the above guidelines, please do not hesitate to contact Cathy McDonagh (0161 237 4077 / cathy.mcdonagh@neweconomymanchester.com)




Attachments: 
Pro forma

New Economy Working Papers

Proposal Pro-forma

New Economy Working Papers are intended to be a series of robust pieces of analysis which are relevant to furthering the long-term sustainable economic growth of the Manchester city region.

If you would like to submit a proposal for a Working Paper, please complete the pro-forma below and return it to Cathy McDonagh (cathy.mcdonagh@neweconomymanchester.com).  

Please note that papers should be based on original thoughts / research.

	Paper Title 

Please provide the title/working title of the paper.

	

	Author(s)

Please detail the author(s) for the paper who will be collectively responsible for it.  For each author, please include a brief résumé (including details of previous published work, if any) and contact details (postal address, email address and telephone number).

	

	Abstract

Please provide a brief summary of the proposal (approximately 200 words). This should clearly set out the purpose of the paper.

	

	Key Question(s) being addressed by the Paper

Please set out the key question(s) that the Paper is seeking to answer.

	

	Empirical Basis/Methodology

Please provide a brief overview of the empirical basis / research methodology that you have used / to be used.

	

	Key Words

Please include six key words which refer to the subject matter of the paper.

	

	Timeframe

The document “Guidelines for the Production of New Economy Working Papers” sets out the process and broad timeframe for developing Working Papers.  Subject to the Editorial Board’s agreement to the proposal, please detail when you anticipate producing the first draft of the paper.

	

	Outline Skeleton

Please provide an outline skeleton for the paper.  

	You many continue on a separate sheet 


If you have any queries with regard to completing the above pro-forma, please do not hesitate to contact Cathy McDonagh (0161 237 4077 / cathy.mcdonagh@neweconomymanchester.com)
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